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OObeMHEHHBI UHCTUTYT SIACPHBIX HCCIEI0BAHNUN

AHHOTAUMSA
IIpencraBneno OIMCaHue CHUCTEM
aBTOMAaTU3alluu AIMHUHUCTPATUBHOTO u

HAY4HO-OPTraHU3alMOHHOTO
JIOKyMeHTooOopoTa. Cucrema aBTOMaTH3aIuU
aJIMUHUCTPATUBHOTO JIOKYMEHTO000pOTa
npeiHa3Ha4YeHa JUisl BBIMOJNHEHUs] paboT Mo
perucTpanuu W KOHTPOJIO BXOMIIUX U
MCXOJISIIIX MOTOKOB JIOKYMEHTOB
VYnpasnenus. Cucrema ABTOMATH3ALUH
Hay4HO-OPTraHU3allMOHHOTO
JIOKyMEHTOO00pOTa I ITUIAHUPOBAaHUS M
IMOATOTOBKU B PEXKUME COBMECTHBLIX pa60T
(collaboration)
http://webadm.jinr.ru/cdsagenda) cemuHapoB,
pabourx COBEHIaHUSI U KOH(PEPEHIHIA, a TAKKE
xpaHeHust (Ha cepBepe) MPHUKPEIUICHHBIX K
MOBECTKaM [IHS COOBITUH  BCEBO3MOXKHBIX
(hafiroB (IOKIIAMOB, Ipe3eHTAIHH, U T.1..). Obe
CHCTEMbI 00JaJal0T Pa3BUTHIM MEXaHH3MOM
3auThl  MHPOpMAMKM € Pa3IuuHBIMH
YPOBHSIMH KOH()UICHIIUATBHOCTH. .

ABTOMATH3MPOBAHHAA cucremMa
JOKYMEHT0000poTa HAYy4HO-
OpPraHu3auMoHHbIX Meponpustuii  (ACJ

HOM) - nporpammuas cucrema, MMeOLIAs €IMHYO
TOYKY BXOJa M PETHCTPALMIO IOJb30BaTeIeH s
paboTBl ¢ JaHHBIMHM, a TaKke 3HAKOMBIH UL
MoJIb30BaTeNIed M yAOOHBIH B paboTe web-uHTEpdeiic.
OTOT MHCTPYMEHT MOXKET MCIONIB30BATHCH HE3aBHCHUMO
oT KOMITIBIOTEPHOU iatgopmbl, MTOCKOJIBKY
BBIMOJHACTCA IOJ YHIPaBJICHUEM IPAKTUYCCKU HIO6OF0
U3 CYMIECTBYIOIIMX HA JaHHBIH MOMEHT Opay3epos.
ACJ HOM npenna3Hagaercss A IJIAaHUPOBAHUS
CEeMHHApOB, Pa0OYMX COBCIIAHUS U KOH(EpEHLHi, a

Tpyasl 8% Bcepoccuiickoii HAy4HOI KOH(pepeHIHHU
«JNeKTPOHHBIE OUOJIHOTEKHU: MePCHeKTHBHbIE METOABI
TeXHOJIOTHH, 3JIeKTPOHHBbIe Kosulekuun» - RCDL’2006,
Cysnaab, Poccus, 2006.

TaKXkKe U1 XpaHeHWs (Ha cepBepe) COOTBETCTBYIOIIMX
MAaTCpUAIIOB B BHJC NPUKPCIUICHHBIX K TIOBECTKE
BCEBO3MOXHBIX (hailioB (Ipe3eHTaNny, IUTaH JTOKIAja).
WHCTpYyMEHT UCHOIB3YETCs I OTOOPaKCHUS CITUCKOB
BCTpPEY, a TaKKe CO3JMaHWA W W3MCHCHHS HOBBIX
noBecTok aHSA. ACJ] - ruOkas cucrema, BKJIIOYAOIIAs B
ceOs MaHeNmd WHCTPYMEHTOB Ha KaXABI YPOBEHB,
KOTOpBIE TIO3BOJIIIOT OoJiee METaabHO pPEeAaKTHPOBATH
MTOBECTKU JTHSL.
ACJI HOM no3BosisieT npuKpenuTh (aitibl K a1r00oMy
JJIEMEHTY TOBECTKH AHs (TJIaBHBIE OOBEKTHI, CECCHUH,
BhICTyIUICHHs1). Daiijibl MOTYT OBITH 3arpyKCHbI Ha
cepep AC/] nnu ccputaThest Ha Apyroi cepsep. Ecth
BO3MOXKHOCTh  COXpaHATh (aiiiel B HECKOJIBKUX
¢dopmarax: .doc, .ps, .pdf, .ppt, .jpeg, .gif.
Tak xxe ACJ HOM o6namaeT MeXaHU3MOM 3allUThI
HHpOPMALIUH.

Pacnpoctpansercst mporpaMMHas 000J109Ka CBOOOHO,
B pamkax JmneHsun GPL (GNU General Public
License, http://www.gnu.org/licenses/gpl.htm) u Oblia
BhIOpaHa MOCIIC U3yUCHHSI AaHAJIOTUYHOTO OMBITA IPYTUX
MHUPOBBIX  (U3WYECKUX  IEHTPOB, a  HMEHHO
paspaborannoii B CERN cucremer CDS Agenda
(CERN Document Server, http://agenda.cern.ch), a
TaKxke NMpUMeHeHUs agantupoBaHHod B 2004 rogy eé
BEpCUHU B JlabopaTopun (76370971 YaCTHI]
OOBeIMHEHHOTO WHCTUTYTAa SACPHBIX HCIICIOBAHUMA
(http://sunse.jinr.ru/cdsagenda ).

ABTOMATH3HPOBAHHASA CHCTEMBbI
JOKYMEHT0000poTa ceKpeTrapuara
Ynpasaenuss OUAN

%

¥ TIOAJIEP)KUBAET BEIECHHE PETHCTPALNOHHO-
KOHTPOJIFHOM KapTOYKH Ha BCEX JTamax
UCTIOJHEHUS JOKYMEHTa, BKJIIOYas ero
pETUCTpAINIO, HaJOKCHHE Ha JOKYMEHT

PE30ITIOIHIA, odopmicHHe OTYETOB
UCTIOJTHUTEIISIMH, CIUCAHUE TOKYMEHTa B
JeTI0 U T.J.;

%  MperoCTaBisieT BO3MOXKHOCTb

MIPOCMATPHBATh CYLIECTBYIOIINE KAPTOUKU
TI0 TOJly PErHCTpanny;
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% BKIIOYAaET MOMCK M0  COIEPKAHHMIO,
a00OMy  PEKBH3UTY  WJIH  TpyIIe
PEKBU3HUTOB JOKYMEHTA;

% MpemoCTaBisieT ABTOPH30BaHHBIM

MOJB30BATENSIM  JIOCTYI C HECKOJBKHX
KOMITBIOTEPOB K €JIMHOW 0a3e JaHHBIX;

¢ OJIb30BATENbCKUN uHTEpdeiic
obecrieunBaeT ym00CTBO W  IPOCTOTY
paboTBl,  NPEIOCTaBISATH BO3MOXHOCTh
JIOCTYHMHOM ¥ OBICTpOH HaBHTanWM IO
MIPUJIOKEHUIO.

Hdus peamm3ammu Opu1 BeIOpaH PHP — s3pIK
CEpPBEPHBIX CKpUNTOB, BcTpamBaemMblx B HTML, u
cucremMa ympasieHus 0Oazamu  maHHBIX  MySQL
OmbITHast JKCIUTyaTalMsi OSTHX MPWIOKCHUH, YyxXe
Havatass B JlaOopatopum ®usuku Yactur OMSIU,
mokasasia  3(pQPEKTUBHOCTh  BHEAPCHHS  CHCTEM
ABTOMATH3HPOBAHHOTO JIOKYMEHTOO0OpOoTa Jaxe Ha
JIOKaJIbHOM  YpPOBHE ¥  TO3BOJIJIA  TIPOBECTH
OCHOBATEJIbHYI0 JOPA0OTKY NpeaiaraeéMbIX CHUCTEM C
YUYETOM BBISIBJIEHHBIX B X071€ paboT MpodiieM.
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Detailed description of administrative
document flow automation system and scientific-
organizational document flow system is presented.
Proposed  administrative document flow
automation system was constructed for registration
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and control of input and output JINR
administrative =~ documents.  The  scientific-
organizational document flow system

(http://webadm. jinr.ru/cdsagenda ) can be used for
planning and preparation of collaborative meetings
and seminars, workshops and conferences. It is
possible to use this system for storing of all
associated documents and materials for each event
in the agenda. Both systems have full-fledged
information security mechanism with different
authorization levels.

These systems have been developed for
improvement of JINR administrative processes
because of the following opportunities.

. Perfect facilities for accumulation,
management and accessibility to an
information and knowledge.

. Journaling and analysis of
departments work, revelation of work
problems.

. Optimization of management

processes and automation of control on
administrative decision realization.

. Exclusion of paper documents from
Institute document flow.

. Conversion of paper archives into
electronic forms.

Results of analysis of traditional
document flow and necessary conditions for
electronic document flow transition are also
presented in this paper.
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